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CHAPTER:  11 - DECISION MAKING 

IMPP NUMBER AND TITLE:  04-703A, JCF/CCMA Admission/Release Process 

EFFECTIVE DATE:  Upon Issuance   EXPIRATION DATE2:  Upon reissue of IMPP 

□ Addresses subject matter for a forthcoming IMPP that will be assigned to Chapter ____ of the IMPP 
    Manual. 

X Amends the existing IMPP. 

□ Clarifies the contents of IMPP #______ 

□ Is for Staff Only   X Is for Both Staff and Juvenile Offender 
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
 
This policy memorandum is being issued to revise the Notice of Release, Form # JJA-04-703-0044 attached to policy 
#JJA-04-0703, JCF/CCMA Admission Release Process.   
 
The section pertaining to the release planning notice has been entitled “NOTICE OF RELEASE PLANNING.”  Two 
(2) of the types of notices listed in this section have been changed as follows: 
 
The “20-day notification of Pre-matrix Direct Discharge” has been changed to “45-day notification of Direct Discharge 
from JCF.” 
 
The “20-day notification of Conditional Release” has been changed to “21-day notification of Conditional Release.” 
 
This policy memorandum is also being issued to add a new section as to the notification of the courts.  This new section 
shall be located after the “NOTICE OF RELEASE PLANNING” section as follows:     
 
“NOTICE TO COURTS:  Pursuant to K.S.A. 38-2374, the court is notified that a permanency hearing as required 
by K.S.A. 38-2365 must be set and held within seven (7) days after the juvenile’s release.”   
 
This form shall supersede the form issued on December 22, 2009 and shall no longer be used. 
 

 
 
          07-07-10    
Commissioner        Date 
 
 

———————————————— 
1 NOTE:  To keep your IMPP Manual current, please place this Policy Memorandum in your manual at the appropriate 
location.  If the Policy Memorandum addresses: 
A.  Subject matter for a forthcoming IMPP, place this memorandum before the first IMPP in the Chapter indicated; 
B.  The amending of an existing IMPP, the memorandum shall be placed in front of the existing policy; or 
C.  The clarification of content of an IMPP, the memorandum shall be placed in front of the existing policy. 

If the Policy Memorandum is for both staff and youth residents, it shall be immediately posted. 
 
2Unless another Policy Memorandum or IMPP on this subject is issued the requirements contained herein have no force 
and effect after the indicated expiration date. 

POLICY MEMORANDUM1
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Effective:  Upon Issuance 

STATE OF KANSAS 
JUVENILE JUSTICE AUTHORITY 

NOTICE OF RELEASE 
DATE:  
JO’s NAME and ID #:    
ADMIT DATE:    
DOB:   
SSN:    
COUNTY OF COMMITMENT:   
COMMITTING CASE#(s) AND OFFENSES:   

TO:  Honorable ______________________________________, ______________________ County District Court AND 

 Principal ___________________________________________, ___________________________________________ 
      (Name of School/District) 

This constitutes Notice of Release Planning for the above-named juvenile from the Juvenile Correctional Facility.  
The type of Notice is indicated below. 

____  45-day notification of Direct Discharge from JCF Pursuant to K.S.A. 38-2376 

____  45-day notification of Pre-matrix Release  Pursuant to K.S.A. 38-2374(f), 38-2376(b), and 38-2377(a) 

____  21-day notification of Conditional Release  Pursuant to K.S.A. 38-2374 

Time served at juvenile correctional facility   __________ Days 

Detention/Jail credit:     __________ Days 

Good time awarded:     __________ Days 

ANTICPIATED DATE OF RELEASE:   _______________ 

RELEASE PLANNING: (includes family, school, etc.) 
 
 

NOTICE TO COURTS:  Pursuant to K.S.A. 38-2374, the court is notified that a permanency hearing as required by 
K.S.A. 38-2365 must be set and held within seven (7) days after the juvenile’s release. 

NOTICE TO SCHOOLS: Pursuant to K.S.A. 38-2374 and 38-2377, you are being provided additional information 
and educational records concerning this juvenile who is still required to attend school.   
(Check one)   

⁪ The required records are attached.   

⁪ The required records will be sent within five (5) days of the juvenile’s release. 

Address Upon Release:  ______________________________________________________________________________ 
Contact Person With Whom Juvenile Will Be Residing Upon Release:  ________________________________________ 
Anticipated Date of Enrollment in School:  _______________________________________________________________ 
Sex Offender Registration:  ___________________________________________________________________________ 
Name of Community Supervision Officer:  ________________________________     Phone Number:  _______________ 
Conditions of Release:  ______________________________________________________________________________ 
Other Information:  _________________________________________________________________________________ 
 
____________________________________________ _______________________________________________ 
Superintendent      Juvenile Correctional Facility Case Manager 

Distributions: 

45-day Notice 

21-day Off Grid 
Non-drug Severity Level 1-5 

 Drug Severity Level 1-3 felonies 
All other 21-day Notices 

Court Court Court 
Receiving School District Receiving School District  Receiving School District 
Community Supervision Agency  Community Supervision Agency  Community Supervision Agency  
Parent/Guardian/Aftercare Placement Parent/Guardian/Aftercare Placement Parent/Guardian/Aftercare Placement 
County/District Attorney County/District Attorney ISP Unit 
Law Enforcement ISP Unit  

ISP Unit   

 
Form #JJA-04-703-0044                 Rev. 07/10 
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Policy Memorandum1 
 

This Policy Memorandum Issuance #10-01-001 
 

Effective Date:  Upon Issuance  Expiration Date:  Upon reissue of IMPP2 
 
(  ) Addresses subject matter for which an IMPP will be forthcoming and assigned to Chapter(s)
 _____ of the IMPP manual. 

(X) Amends or modifies existing IMPP #04-703, JCF/CCMA Admission/Release Process 

(  ) Elaborates on the contents of IMPP #______ 

(  ) Is for Staff Only   (X) Is for Both Staff and Juvenile Offenders 
 

 
This policy memorandum is being issued to update the Conditional Release Contract, Form # JJA-04-703-
0047, specifically Section II., A. and C. as follows: 
 
“II. TERMS OF CONDITIONAL RELEASE 
 
 A. Facility Release Date:”              
 
and 
 

“C. Conditional release expires on           , resulting in a discharge from custody, pursuant to K. S. 
A. 38-2376, effective unless a motion to revoke is filed, pursuant to K. S. A. 38-2375, on or 
before this date.” 

 
 
This form shall supersede the form issued on December 22, 2009 and shall no longer be used. 
   
 
 
 
          01-14-10    
J. Russell Jennings, Commissioner     Date 

                                                 
1Note: To keep your IMPP Manual current, please place this Policy Memorandum in your manual at the appropriate location.  If the 
memorandum addresses subject matter for which an IMPP will be forthcoming, place this issuance before the first IMPP in the 
Chapter indicated.  If the memorandum addresses an existing IMPP, the issuance should be placed in front of the existing policy.  If 
this memorandum is for both staff and juvenile offenders, it shall be immediately posted. 

²Unless another Policy Memorandum or IMPP on this subject is issued the requirements contained herein have no force and effect after 
the indicated expiration date. 

JJJuuuvvveeennniiillleee   JJJuuussstttiiiccceee   AAAuuuttthhhooorrriiitttyyy 
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Effective:  Upon Issuance 

State Of Kansas              Page 1 of 2 
Juvenile Justice Authority                       

CONDITIONAL RELEASE CONTRACT  
___________________________________________________________________________________________________
________ 
Releasing Facility:    
Address:   
Telephone #:  
FAX #:    
___________________________________________________________________________________________________
________ 
I. IDENTIFICATION DATA 
 
 Name:         DOB:  
 Court Case No. 
 Address:        Phone: 
 Family member who resides at this address: 
  
 Date of Admission: 
 County of Release: 
 County of commitment: 
 JCF Contact Person: 
 Community Supervision Agency: 
 Address: 
 
 
 Phone: 
 FAX: 
 Director: 
 Assigned Community Supervision Officer: 
 
___________________________________________________________________________________________________
_________ 
II. TERMS OF CONDITIONAL RELEASE 
 
 A. Facility Release Date:              

B. CR Term:  
C. Conditional release expires on           , resulting in a discharge from custody, pursuant to K. S. A. 38-

2376, effective unless a motion to revoke is filed, pursuant to K. S. A. 38-2375, on or before this date. 
 D. Amount of Restitution Still Owed:   (IF APPLICABLE) 
 1. County:   

 2. Case #:      
___________________________________________________________________________________________________
________ 
III. CONDITIONS OF RELEASE 
 
 A. Education, Work and/or Training: If I am under the age of 18 or have not attained a GED, I will attend 

school in compliance with the compulsory school attendance laws, or participate in an approved 
educational or vocational/job training program.  Otherwise, I will actively seek, obtain and maintain 
approved employment.  

 
 B. Legal:  I will obey all federal, state, county, and local laws, resolutions and ordinances. 
 

C. Case Plan: I will comply with all conditions listed in my Case Plan.  
 

 D. Community Supervision Agency: I will comply with all program guidelines as set forth by                 
Community Corrections.  I will report as directed, attend and actively participate in all services and activities 
as required. 

 
E. Reporting Requirements: I will contact my community supervision officer within 48 hours, excluding 

weekends/holidays.  
 

F. Sex Offender Registration: «SexOffRegistration» 
  

Policy Memorandum #10-01-001, Page 3 of 3 
Effective:  Upon Issuance JJA -04-703-0047                 Rev. 01/2010 
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___________________________________________________________________________________________________
________ 

IV. EXTENSION, REVOCATION, AND/OR MODIFICATION OF RELEASE CONDITIONS 
 
 Any violation of the Conditional Release Contract is a violation of State Law (K.S.A. 38-2375) and may result in court 

action to extend the terms of your Release Contract and/or to modify the conditions of your Conditional Release 
Contract, or to return you to the Juvenile Correctional Facility.   

___________________________________________________________________________________________________
________  
V. CONDITIONAL RELEASE PLAN 
 
 This plan provides the additional conditions of your release.  You are expected to comply with each condition as 

specified.  Any change must be written and approved by your assigned community supervision officer worker.  Your 
assigned community supervision officer worker will monitor your compliance with these expectations. 

___________________________________________________________________________________________________
________ 
VI. CERTIFICATE OF UNDERSTANDING & APPROVAL OF RELEASE PLAN: 
 
 I understand that I am responsible for compliance with my Conditional Release Contract and Case Plan. 
 
 
 
 
 
 _________________________________________________ 
 ____________________________________________                                                                         
 Juvenile Offender's Signature           Date  JCF Case Manager       Date
  
 
 _______________________________________________     
 JCF Superintendent                       Date        
 
 
 _______________________________________________                                                                              
 Parent/Guardian         Date   
  
 
 
Distribution: Juvenile Offender, Parent/Guardian, Community Supervision Officer, Juvenile Correctional Facility, Court, 

Placement, ISP Unit 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Form #JJA-04-703-0047              Rev. 01/2010 
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Policy Memorandum3 
 

This Policy Memorandum Issuance #10-01-001 
 

Effective Date:  Upon Issuance  Expiration Date:  Upon reissue of IMPP4 
 
(  ) Addresses subject matter for which an IMPP will be forthcoming and assigned to Chapter(s)
 _____ of the IMPP manual. 

(X) Amends or modifies existing IMPP #04-703, JCF/CCMA Admission/Release Process 

(  ) Elaborates on the contents of IMPP #______ 

(  ) Is for Staff Only   (X) Is for Both Staff and Juvenile Offenders 
 

 
This policy memorandum is being issued to clarify that upon admission, all sentencing journal entries shall be 
reviewed to ensure that a youth’s sentence is correctly calculated and entered into the Juvenile Correctional 
Facility System (JCFS).  IMPP 04-703, Section 1., JCF Admission, is being amended to add a new section as 
follows: 

 
“B. The deputy commissioner or designee shall review all sentencing journal entries to: 

 
1. Ensure the youth’s sentence, including conditional release term, is properly 

calculated; 
 

2. Ensure the sentence begins date, release date and conditional release term is accurate 
and properly entered into the Juvenile Correctional Facility System (JCFS) electronic 
recordkeeping system after taking into account available good time, detention good 
time, and awarded detention credit; and 
 

3. Promptly resolve any sentencing or calculation errors.” 
 
This policy memorandum is also being issued to clarify that calculation of the conditional release period and 
final discharge from custody date must be made using a normal calendar year, as well as to provide for 
additional review of sentencing journal entries to ensure the sentence has been properly calculated and entered, 
and the correct length of conditional release is reflected in the conditional release contract.  IMPP 04-703, 
Section IV., Pre-Release Conference is being amended to add new sections as follows: 

 
“G. The superintendent or designee shall calculate the conditional release period using a normal 

calendar year. 
 
 

                                                 
1Note: To keep your IMPP Manual current, please place this Policy Memorandum in your manual at the appropriate location.  If the 
memorandum addresses subject matter for which an IMPP will be forthcoming, place this issuance before the first IMPP in the 
Chapter indicated.  If the memorandum addresses an existing IMPP, the issuance should be placed in front of the existing policy.  If 
this memorandum is for both staff and juvenile offenders, it shall be immediately posted. 

²Unless another Policy Memorandum or IMPP on this subject is issued the requirements contained herein have no force and effect after 
the indicated expiration date. 

JJJuuuvvveeennniiillleee   JJJuuussstttiiiccceee   AAAuuuttthhhooorrriiitttyyy 
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Effective:  Upon Issuance 
 
H. The superintendent or designee shall establish a conditional release discharge date using a 

normal calendar year for calculation.  This date shall be entered on the conditional release 
contract. 
 

I. At least 30 days prior to the anticipated release from the facility date of each youth, the deputy 
commissioner or designee shall review all relevant sentencing journal entries to: 
 
1. Ensure the youth’s sentence and conditional release term is properly calculated; 

 
2. Ensure the sentence begins date, release date and conditional release term after taking 

into account all awarded good time and detention credit; 
 

3. Promptly resolve any sentencing or calculation errors; and 
 
4. Ensure this information is correctly entered into the Juvenile Correctional Facility 

System (JCFS) electronic recordkeeping system.” 
 

J. The deputy commissioner or designee shall also review the youth’s record to determine 
whether the youth has any warrants, detainers or holds on record. 

 
1. The deputy commissioner or designee shall ensure the agency lodging the warrant, 

detainer or hold is promptly notified concerning the youth’s anticipated release date. 
 

2. The deputy commissioner or designee shall provide all necessary assistance to the 
agency lodging the warrant, detainer or hold.” 

 
This policy memorandum is also being issued to clarify facility actions when a youth’s release date falls on a 
weekend or holiday.  IMPP 04-703, is being amended to add a new section as follows: 
 
“IX. Release Actions 
  

A. All youth shall be released on the actual day the commitment portion of their sentence expires 
except as otherwise provided in this section. 

  
1. Each superintendent or designee shall be responsible for confirming that arrangements 

have been made to transport the youth on the actual day of release. 
  

B. The commissioner or designee may approve administrative placement of a youth when: 
 

1. The youth’s release is scheduled for a weekend or holiday; and 
 
2. The out-of-home community placement does not accept admissions on a weekend or 

holiday. 
 

a. The youth shall be released on the next business day after his/her release from 
the facility date. 

 
C. The commissioner or designee may approve the temporary release of a youth from custody in 

a facility to obtain medical services or to reintegrate the youth into the community. 
 

1. The superintendent shall make the request in the form and manner established by the 
commissioner. 
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Effective:  Upon Issuance 
 
 

2. If approved, the youth shall be accompanied by an employee or other designated adult 
upon release.” 

 
Finally, this policy memorandum is being issued to update the statutory references in the Notice of Release, 
Form # JJA-04-703-0044 and the Conditional Release Contract, Form # JJA-04-703-0047 as well as to update 
form references to include Community Supervision Agency and Community Supervision Officer in keeping 
with current practice.  These forms shall supersede the forms issued on April 2006 and March 2002 
respectively and shall no longer be used. 
 
 
 
 
 
          12-22-09    
J. Russell Jennings, Commissioner     Date 
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Effective:  Upon Issuance 
 

STATE OF KANSAS 
JUVENILE JUSTICE AUTHORITY 

NOTICE OF RELEASE 
DATE:  
JO’s NAME and ID #:    
ADMIT DATE:    
DOB:   
SSN:    
COUNTY OF COMMITMENT:   
COMMITTING CASE#(s) AND OFFENSES:   

TO:  Honorable ______________________________________, ______________________ County District Court AND 

 Principal ___________________________________________, ___________________________________________ 
      (Name of School/District) 

This constitutes Notice of Release Planning for the above-named juvenile from the Juvenile Correctional Facility.  
The type of Notice is indicated below. 

____  20-day notification of Pre-matrix Direct Discharge Pursuant to K.S.A. 38-2376 

____  45-day notification of Pre-matrix Release  Pursuant to K.S.A. 38-2374(f), 38-2376(b), and 38-2377(a) 

____  20-day notification of Conditional Release  Pursuant to K.S.A. 38-2374 

Time served at juvenile correctional facility   __________ Days 

Detention/Jail credit:     __________ Days 

Good time awarded:     __________ Days 

ANTICPIATED DATE OF RELEASE:   _______________ 

RELEASE PLANNING: (includes family, school, etc.) 
 
 
 

NOTICE TO SCHOOLS: Pursuant to K.S.A. 38-2374 and 38-2377, you are being provided additional information 
and educational records concerning this juvenile who is still required to attend school.   
(Check one)   

⁪ The required records are attached.   

⁪ The required records will be sent within five (5) days of the juvenile’s release. 

Address Upon Release:  ______________________________________________________________________________ 
Contact Person With Whom Juvenile Will Be Residing Upon Release:  ________________________________________ 
Anticipated Date of Enrollment in School:  _______________________________________________________________ 
Sex Offender Registration:  ___________________________________________________________________________ 
Name of Community Supervision Officer:  ________________________________     Phone Number:  _______________ 
Conditions of Release:  ______________________________________________________________________________ 
Other Information:  _________________________________________________________________________________ 
 
____________________________________________ _______________________________________________ 
Superintendent      Juvenile Correctional Facility Case Manager 

Distributions: 

45-day Notice 

20-day Off Grid 
Non-drug Severity Level 1-5 

 Drug Severity Level 1-3 felonies 
All other 20-day Notices 

Court Court Court 
Receiving School District Receiving School District  Receiving School District 
Community Supervision Agency  Community Supervision Agency  Community Supervision Agency  
Parent/Guardian/Aftercare Placement Parent/Guardian/Aftercare Placement Parent/Guardian/Aftercare Placement 
County/District Attorney County/District Attorney ISP Unit 
Law Enforcement ISP Unit  

ISP Unit   

Form #JJA-04-703-0044                 Rev. 12/09 
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Effective:  Upon Issuance 

State Of Kansas              Page 1 of 2 
Juvenile Justice Authority                       

CONDITIONAL RELEASE CONTRACT  
___________________________________________________________________________________________________
________ 
Releasing Facility:    
Address:   
Telephone #:  
FAX #:    
___________________________________________________________________________________________________
________ 
I. IDENTIFICATION DATA 
 
 Name:         DOB:  
 Court Case No. 
 Address:        Phone: 
 Family member who resides at this address: 
  
 Date of Admission: 
 County of Release: 
 County of commitment: 
 JCF Contact Person: 
 Community Supervision Agency: 
 Address: 
 
 
 Phone: 
 FAX: 
 Director: 
 Assigned Community Supervision Officer: 
 
___________________________________________________________________________________________________
_________ 
II. TERMS OF CONDITIONAL RELEASE 
 
 A. Release Date:              

B. CR Term:  
C. Conditional release expires, resulting in a discharge from custody, pursuant to K. S. A. 38-2376, effective 

unless a motion to revoke is filed, pursuant to K. S. A. 38-2375, on or before this date." 
 D. Amount of Restitution Still Owed:   (IF APPLICABLE) 
 1. County:   

 2. Case #:      
___________________________________________________________________________________________________
________ 
III. CONDITIONS OF RELEASE 
 
 A. Education, Work and/or Training: If I am under the age of 18 or have not attained a GED, I will attend 

school in compliance with the compulsory school attendance laws, or participate in an approved 
educational or vocational/job training program.  Otherwise, I will actively seek, obtain and maintain 
approved employment.  

 
 B. Legal:  I will obey all federal, state, county, and local laws, resolutions and ordinances. 
 

D. Case Plan: I will comply with all conditions listed in my Case Plan.  
 

 D. Community Supervision Agency: I will comply with all program guidelines as set forth by                 
Community Corrections.  I will report as directed, attend and actively participate in all services and activities 
as required. 

 
G. Reporting Requirements: I will contact my community supervision officer within 48 hours, excluding 

weekends/holidays.  
 

H. Sex Offender Registration: «SexOffRegistration» 
  

 

JJA -04-703-0047                    Rev. 12/09 
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Effective:  Upon Issuance 

Page 2 of 2 
___________________________________________________________________________________________________

________ 
IV. EXTENSION, REVOCATION, AND/OR MODIFICATION OF RELEASE CONDITIONS 
 
 Any violation of the Conditional Release Contract is a violation of State Law (K.S.A. 38-2375) and may result in court 

action to extend the terms of your Release Contract and/or to modify the conditions of your Conditional Release 
Contract, or to return you to the Juvenile Correctional Facility.   

___________________________________________________________________________________________________
________  
V. CONDITIONAL RELEASE PLAN 
 
 This plan provides the additional conditions of your release.  You are expected to comply with each condition as 

specified.  Any change must be written and approved by your assigned community supervision officer worker.  Your 
assigned community supervision officer worker will monitor your compliance with these expectations. 

___________________________________________________________________________________________________
________ 
VI. CERTIFICATE OF UNDERSTANDING & APPROVAL OF RELEASE PLAN: 
 
 I understand that I am responsible for compliance with my Conditional Release Contract and Case Plan. 
 
 
 
 
 
 _________________________________________________ 
 ____________________________________________                                                                         
 Juvenile Offender's Signature           Date  JCF Case Manager       Date
  
 
 _______________________________________________     
 JCF Superintendent                       Date        
 
 
 _______________________________________________                                                                              
 Parent/Guardian         Date   
  
 
 
Distribution: Juvenile Offender, Parent/Guardian, Community Supervision Officer, Juvenile Correctional Facility, Court, 

Placement, ISP Unit 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Form #JJA-04-703-0047                  Rev. 12/09 
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Policy Memorandum5 
 

This Policy Memorandum Issuance #06-04-001 
 

Effective Date:  Upon Issuance  Expiration Date:  Upon reissue of IMPP6 
 
(  ) Addresses subject matter for which an IMPP will be forthcoming and assigned to Chapter(s) 
 _____ of the IMPP manual. 

(X) Amends or modifies existing JJA-04-703 JCF/CCMA Admission/Release Process 

(  ) Elaborates on the contents of IMPP #______ 

(  ) Is for Staff Only   (X) Is for Both Staff and Juvenile Offenders 
 

 
This policy memorandum is being issued to revise the Notice of Release, Form #JJA-04-703-0044 attached to 
policy #JJA-04-703 JCF/CCMA Admission Release Process.  Under the section “NOTICE TO SCHOOLS” it 
currently states, “Pursuant to K.S.A. 38-1673 and 38-1677, you are being provided additional information and 
educational records concerning this juvenile who is still required to attend school.  The required records are 
attached.”   
 
The form has been revised with the addition of two (2) check off boxes as follows:  
 
“NOTICE TO SCHOOLS:  Pursuant to K.S.A. 38-1673 and 38-1677, you are being provided additional 
information and educational records concerning this juvenile who is still required to attend school.   
(Check One) 

⁪ The required records are attached.     

⁪ The required records will be sent within five (5) days of the juvenile’s release.” 
 
The form shall supersede the Release Review form issued on 11/15/05 and it shall no longer be used. 
 
 

       04/19/06   
Don Jordan, Acting Commissioner     Date 

                                                 
1Note: To keep your IMPP Manual current, please place this Policy Memorandum in your manual at the appropriate location.  If the 
memorandum addresses subject matter for which an IMPP will be forthcoming, place this issuance before the first IMPP in the 
Chapter indicated.  If the memorandum addresses an existing IMPP, the issuance should be placed in front of the existing policy.  If 
this memorandum is for both staff and juvenile offenders, it shall be immediately posted. 

²Unless another Policy Memorandum or IMPP on this subject is issued the requirements contained herein have no force and effect after 
the indicated expiration date. 
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STATE OF KANSAS 
JUVENILE JUSTICE AUTHORITY 

JUVENILE  CORRECTIONAL FACILITY 
  

NOTICE OF RELEASE 
DATE: 
JO’s NAME and ID #: 
ADMIT DATE: 
DOB:        
SSN: 
COUNTY OF COMMITMENT:  
COMMITTING CASE#(s) AND OFFENSES: 
 

TO: Honorable       , _________________________ County District Court AND 
 

Principal       ,          
  (Name of School/District) 

This constitutes Notice of Release Planning for the above named juvenile from the Juvenile Correctional Facility.  The 
type of Notice is indicated below. 
 

_____ 20-day notification of Pre-matrix Direct Discharge Pursuant to K.S.A. 38-1675(a) 
 

_____ 45-day notification of Pre-matrix Release  Pursuant to K.S.A. 38-1673(f), 38-1675(b), and 38-1676(a) 
 

_____ 20-day notification of Conditional Release  Pursuant to K.S.A. 38-1673 
 

Time served at juvenile correctional facility:   __________ Days 
Detention/Jail credit:     __________ Days 
Good time earned:     __________ Days 
ANTICIPATED DATE OF RELEASE:     _________________________ 
 

RELEASE PLANNING:  (includes family, school, etc.) 

 
 

NOTICE TO SCHOOLS: Pursuant to K.S.A. 38-1673 and 38-1677, you are being provided additional information 
and educational records concerning this juvenile who is still required to attend school.  
(Check one)   

⁪ The required records are attached.   

⁪ The required records will be sent within five (5) days of the juvenile’s release. 
 

Address Upon Release:              
Contact Person With Whom Juvenile Will Be Residing Upon Release:         
Anticipated Date of Enrollment In School:            
Name of Case Manager:         Phone Number:       
Conditions of Release:              
Other Information:              
 

               
Superintendent       Juvenile Correctional Facility Case Manager 
 
Distributions: 

45-day Notice 
20-day Off Grid 

Non-drug Severity Level 1-5 
 Drug Severity Level 1-3 felonies 

All other 20-day Notices 

Court Court Court 
Receiving School District Receiving School District  Receiving School District 
Community Case Management Agency  Community Case Management Agency  Community Case Management Agency  
Parent/Guardian/Aftercare Placement Parent/Guardian/Aftercare Placement Parent/Guardian/Aftercare Placement 
County/District Attorney County/District Attorney  
Law Enforcement   

JJA-04-703-0044                Rev. 04/06
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Policy Memorandum7 
 

This Policy Memorandum Issuance #05-11-001 
 

Effective Date:  Upon Issuance  Expiration Date:  Upon reissue of IMPP8 
 
(  ) Addresses subject matter for which an IMPP will be forthcoming and assigned to Chapter(s) 
 _____ of the IMPP manual. 

(X) Amends or modifies existing JJA-04-703 JCF/CCMA Admission/Release Process 

(  ) Elaborates on the contents of IMPP #______ 

(  ) Is for Staff Only   (X) Is for Both Staff and Juvenile Offenders 
 

 
This policy memorandum is being issued to revise and clarify the procedures outlined in section VI.  Notifications 
and to reflect revisions made to the Notice of Release, Form #JJA-04-703-0044 to policy #JJA-04-703 
JCF/CCMA Admission Release Process.  The form shall supersede the Release Review form issued on 03/25/02 
and it shall no longer be used. 
 
VI. Notifications 

 
 A. The juvenile correctional facility shall make timely release notifications to the individuals and 

entities as identified in the following chart using the Notice of Release (Form #04-703-0044) 
attached to this policy.  Each notification shall identify the offense(s) for which each juvenile has 
been adjudicated and is currently serving a sentence. 

 

Category 
Placement matrix 

Violent and 1-3 Drug 
All other  

placement matrix 
Pre-matrix 

Violent and 1-3 Drug All other Pre-matrix 

Notice type 20-day 20-day 45-day 20-day 
Notify 1. Court 

2. Receiving school 
    district 
3. CCMA 
4. Parent or placement         
    resource 
5. Prosecutor 

1. Court 
2. Receiving school 
    district 
3. CCMA 
4. Parent or placement 
    resource 
 

1. Court 
2. Receiving school district 
3. CCMA 
4. Parent or placement   
    resource 
5. Prosecutor 
6. Local law enforcement 

1. Court 
2. Receiving school 
    district 
3. CCMA 
4. Parent or placement  
    resource 
 

 
 

                                                 
1Note: To keep your IMPP Manual current, please place this Policy Memorandum in your manual at the appropriate location.  If the 
memorandum addresses subject matter for which an IMPP will be forthcoming, place this issuance before the first IMPP in the 
Chapter indicated.  If the memorandum addresses an existing IMPP, the issuance should be placed in front of the existing policy.  If 
this memorandum is for both staff and juvenile offenders, it shall be immediately posted. 

²Unless another Policy Memorandum or IMPP on this subject is issued the requirements contained herein have no force and effect after 
the indicated expiration date. 
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B. Prior to release, the assigned facility case manager shall coordinate with facility education 
personnel to ensure that the juvenile’s education records are sent to the principal of the receiving 
school at the time the notification required by this section is sent.  The superintendent of each 
facility shall adopt facility general orders establishing a process and procedure that ensures the 
educational records are gathered and sent to the receiving school in a timely manner. 

 
C. In the event the receiving school is unknown at the time of release, the superintendent or designee 

shall continue working with the community case manager to identify the school the juvenile will 
attend.  Once the receiving school is identified, the superintendent shall notify the receiving 
school as required in Section VI.A. and B. above. 

 
D. To ensure the educational success of the student, the community case manager shall contact the 

principal of the receiving school within three (3) working days of the release of the juvenile 
offender to review his/her case. 

 
 
 
 

       11/15/05   
Don Jordan, Acting Commissioner     Date 
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STATE OF KANSAS 
JUVENILE JUSTICE AUTHORITY 

JUVENILE  CORRECTIONAL FACILITY 
  

NOTICE OF RELEASE 
DATE: 
JO’s NAME and ID #: 
ADMIT DATE: 
DOB: 
SSN: 
COUNTY OF COMMITMENT:  
COMMITTING CASE#(s) AND OFFENSES: 
 

TO: Honorable       , _________________________ County District Court AND 
 

Principal       ,          
  (Name of School/District) 

 

This constitutes Notice of Release Planning for the above named juvenile from the Juvenile Correctional Facility.  The 
type of Notice is indicated below. 
 
_____ 20-day notification of Pre-matrix Direct Discharge Pursuant to K.S.A. 38-1675(a) 
 

_____ 45-day notification of Pre-matrix Release  Pursuant to K.S.A. 38-1673(f), 38-1675(b), and 38-1676(a) 
 

_____ 20-day notification of Conditional Release  Pursuant to K.S.A. 38-1673   
       
Time served at juvenile correctional facility:   __________ Days 
Detention/Jail credit:     __________ Days 
Good time earned:     __________ Days 
ANTICIPATED DATE OF RELEASE:     _________________________ 
 

RELEASE PLANNING:  (includes family, school, etc.) 
 
 
 

NOTICE TO SCHOOLS: Pursuant to K.S.A. 38-1673 and 38-1677, you are being provided additional information 
and educational records concerning this juvenile who is still required to attend school.  The required records are attached. 
 
Address Upon Release:              
Contact Person With Whom Juvenile Will Be Residing Upon Release:         
Anticipated Date of Enrollment In School:            
Name of Case Manager:         Phone Number:       
Conditions of Release:              
Other Information:              
 
               
Superintendent       Juvenile Correctional Facility Case Manager 
 
Distributions: 

45-day Notice 
20-day Off Grid 

Non-drug Severity Level 1-5
 Drug Severity Level 1-3 felonies 

All other 20-day Notices 

Court Court Court 
Receiving School District Receiving School District  Receiving School District 
Community Case Management Agency  Community Case Management Agency  Community Case Management Agency  
Parent/Guardian/Aftercare Placement Parent/Guardian/Aftercare Placement Parent/Guardian/Aftercare Placement 
County/District Attorney County/District Attorney  
Law Enforcement   
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Policy Memorandum9 
 

This Policy Memorandum Issuance #04-09-002 
 

Effective Date:  Upon Issuance  Expiration Date:  Upon reissue of IMPP10 
 
(  ) Addresses subject matter for which an IMPP will be forthcoming and assigned to Chapter(s) 
 _____ of the IMPP manual. 

(X)      Amends or modifies existing JJA-04-703, JCF/CCMA Admission/Release Process 

(  ) Elaborates on the contents of IMPP #______ 

(X) Is for Staff Only   (X) Is for Both Staff and Juvenile Offenders 
 

 
This policy memorandum is being issued to reflect the revision of the Release Review form, Form #JJA-04-
703-0063 to policy JJA-04-703, JCF/CCMA Admission/Release Process.  This form shall supersede the 
Release Review forms issued on 03/25/02 and 03/16/04, and they shall no longer be used. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
________________________________         ____9/24/2004_______________ 
Denise Everhart, Commissioner           Date 

                                                 
1Note: To keep your IMPP Manual current, please place this Policy Memorandum in your manual at the appropriate location.  If the 
memorandum addresses subject matter for which an IMPP will be forthcoming, place this issuance before the first IMPP in the 
Chapter indicated.  If the memorandum addresses an existing IMPP, the issuance should be placed in front of the existing policy.  If 
this memorandum is for both staff and juvenile offenders, it shall be immediately posted. 

²Unless another Policy Memorandum or IMPP on this subject is issued, the requirements contained herein have no force and effect 
after the indicated expiration date. 

 



 

STATE OF KANSAS 
JUVENILE JUSTICE AUTHORITY 

 JUVENILE CORRECTIONAL FACILITY 
RELEASE REVIEW 

 
Date: [Default: Today’s Date] 

To:    Deputy Commissioner of Operations 

This constitutes notice of pending release for the below named juvenile offender from the 

[Name of Juvenile Correctional Facility]. 

 

Name of Juvenile Offender:  ID#:   

Date of Birth:  Committing Case Numbers:  

SSN:   County of Commitment:  

Matrix Classification:  Admission Date:  

Detention/Jail Credits:  Journal Entry Sentence:  ____ Months ____ Days 

Pronounced Release Date:  Sentence Begins Date:  

Proposed Date of Release:   Earliest Possible Release Date:  

Number of Days served at JCF(s):   Good Time Days Approved:   

 
Placement Plan:  (If no plan, explain.) 
 
 
 
 

 
A review of the release plans of the aforementioned juvenile offender has been made and I verify that 
he/she has completed all good time criteria requirements.   
 
_______________________________      _________     _______________________________ __________ 
JCF Case Manager                               Date      Supervisor of Case Management  Date 
 
_______________________________      _________ 
Superintendent             Date 
 

_________________________________________________________________________________________ 
JJA CENTRAL OFFICE RESPONSE 

Response Due Within 10 Working Days 
 
From:  __________________________________________________________  Date_____________________ 
 
Proposed Action Is: _______Approved ________Disapproved 
 
Reason Not Approved: _____________________________________________________________________________ 
 
Further Information is Needed:______________________________________________________________________ 

JJA-04-703-0063 
Rev.:  09/16/2004 



 

 
 

CHAPTER:        FOUR 
 
RELEASE 

POLICY NO. 
 
JJA-04-703 

REFERENCES:  
PAGE:    1 of  6 

SUBJECT: 
 

JCF/CCMA ADMISSION/RELEASE 
PROCESS  
 

DATE ADOPTED:           09/08/00     
DATE REVIEWED:         12/19/01 
DATE AMENDED:          03/25/02 

 
POLICY: 
 
It shall be the policy of the Juvenile Justice Authority (JJA) to ensure that the juvenile 
correctional facilities (JCF) and community case management agencies (CCMA) work 
collaboratively in managing juvenile offenders within the custody of the Commissioner 
and planning for conditional release and aftercare supervision. 
 
PROCEDURE: 
 
I. JCF Admission 

 
A. Upon a juvenile offender’s admission to a juvenile correctional facility 

(JCF), the community case management agency (CCMA) shall provide 
written documentation to the JCF regarding the juvenile offender. The 
CCMA shall forward to the JCF within 7 days of admission the 
information set forth below (1-4).  Information not readily available shall 
be requested by the CCMA within 5 working days of the juvenile 
offender’s admission to the JCF. Upon receipt of the requested 
information, the CCMA shall forward to the JCF within 5 working days.  
Medical information shall be forwarded within 7 days without exception, 
or sooner if available at admission.  The following is a list of documents 
required by the JCF: 

 
1. Legal Documents 

a. Journal orders showing all prior and current adjudications, 
complaints, and sentences 

b. Copy of all complaints/police reports filed related to 
admitting adjudication 

c. Copy of all restitution orders 
d. Copy of all plea bargains accepted 
e. Copy of all pending charges 
f. Copy of any special court orders specific to the juvenile 

offender concerning sentence, programs, or associations 
g. Revocation actions 
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2. Risk Management Information 
a. Documentation for any suicide attempts 
b. Escape/runaway history 
c. Incidents of Arson 
d. Assault/battery risk 
e. Substance abuse use level 
f. Pregnancy  (female JO) 
g. Sexual abuse history or sexual offenses as perpetrator 

 
3. Medical Information 

   a. Current medications 
   b. Any known official diagnosis 
   c. Disabilities 
   d. Family insurance data 
   e. Immunization records 
   f. Medical activity restrictions and reason why 
   g. Unusual Rx conditions (organic-diabetic) 
 
  4. Other Case History Data 
   a. Pre-sentence diagnostic/evaluation reports 
   b. Prior placement/treatment reports 
   c. Gang affiliation information 
   d. General social/family history 
   e. Employment/work history 

f. Any other pertinent information deemed useful by 
the CCMA 

g. School Records/Information 

 
II. Program Planning 
 

A. The JCF shall initiate program planning for the juvenile offender within 
21 days of admission. The JCF designee shall contact the CCMA within 3 
days of admission to schedule a meeting with the CCMA designee to 
begin program planning for the juvenile offender.  The CCMA may attend 
the meetings in person or by telephone. During this meeting an earliest 
possible release date (EPRD) will be provided. The JCF designee shall 
provide a written copy of the initial program plan to the CCMA designee 
within 21 days of the meeting.  

 
B. At each 180 day review cycle the JCF designee shall contact the CCMA 

designee to participate in the review.  The JCF designee shall provide a 
written copy of the review to the CCMA within 21 days of the review.  

 
C. In the event the CCMA designee is not available for the program planning 

sessions, the JCF designee shall continue as scheduled, and provide a copy  
of the program plan as stated previously.



 
Page 3 of 6  JJA-04-703

 
 
III. Release Planning   
 

A. Release planning is to commence at the time of admission to the JCF.  
This shall be recorded at the program planning conference.  This is a 
collaborative effort between the CCMA and JCF and is ongoing 
throughout a juvenile offender’s stay at the JCF.  The CCMA and JCF 
must have contact by phone, in writing, e-mail or in person at least every 
30 days.  The JCF will provide to the CCMA, prior to the pre-release 
conference, the following information: 

 
1. Identifying information 

 
2. Behavior adjustment 

 
3. Program participation 

 
4. All copies of behavior incidents reports from the previous 90 days 

 
5. Educational progress (academic & vocational) 

 
6. Medical status 

 
7. Family contact, involvement, support 

 
8. Placement and aftercare recommendation 

 
9. Copy of GED or high school diploma 

  
IV. Pre-Release Conference 
 

A. A pre-release conference shall be scheduled 30 days prior to the date when 
the juvenile offender may achieve his/her Earliest Possible Release Date 
(EPRD).  The EPRD shall be verified prior to this conference. The JCF 
designee shall contact the CCMA designee 30 days prior to the scheduled 
release date. 

 
B. After the pre-release conference, the Deputy Commissioner of Operations 

shall be notified of the recommended release using the Release Review 
Form, which shall be e-mailed or faxed to the Deputy Commissioner of 
Operations (785-296-1412). A copy of the admission intake sheet must 
accompany the release review form for signature by the Deputy 
Commissioner of Operations. The admission intake sheet must include the 
offender’s pronounced sentence, starting date of sentence, release date 
based upon sentence and earliest possible release date based upon offender 
earning the maximum amount of good-time. The Deputy Commissioner of  

 
 



 

  
C. Operations shall review and respond within 10 working days.  When 

approval is given, the JCF sends the Notice of Release to the appropriate 
parties and releases the offender at the appropriate date. 

 
D. At this time the CCMA and JCF will work out a realistic case plan that 

meets the needs of both the community and the juvenile offender, when 
possible.  The safety and security of the community is the utmost priority.  
The case plan should include any court orders pertaining to release.  The 
case plan should be achievable and maximize the juvenile offender’s 
opportunity for successful reintegration into the community. 

 
E. At the pre-release conference, final decisions will be made for placement, 

case plan and date for release.  Transportation arrangements will be 
included for movement from the JCF to placement. 

 
F. Prior to release, the juvenile offender will sign the conditional release 

contract and the case plan. 
 
V. Provision for Issuing Medications from JCF at Time of Release 

 
A. At time of conditional release a minimum of a 7 day supply and not to 

exceed a 14 day supply of medication shall be issued. 
 

B. If circumstances arise after release, and extended medication needs are 
required, the CCMA may contact the releasing facility to obtain an 
additional 7-14 day medication supply.  This will consist of the following: 

 
1. A call to the facility identifying specific reasons and need of 

medication extension. 
 

2. A follow-up fax requesting and reasons for medication extension. 
 

3. The facility physician can approve up to a maximum of 28 days of 
medication.  

 
VI. Notifications 
 

A. The juvenile correctional facility is required to initiate release notifications 
in the manner indicated by the following chart.  
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 Category Placement matrix 

Violent and 1–3 Drug 
All other placement 
matrix 

Pre-matrix 
Violent and 1-3 Drug 

All other Pre-matrix  

Notice type 20-day 20-day 45-day 20-day 
Notify 1. Court 

2. Receiving    
    school   
   district 
3. CCMA 
4. Parent or   
    placement              
    resource 
5. Prosecutor 

1. Court 
2. Receiving   
    school district 
3. CCMA 
4. Parent or   
    placement   
    resource 
 

1. Court 
2. Receiving school   
    district 
3. CCMA 
4. Parent or    
    placement   
    resource 
5. Prosecutor 
6. Local law   
    enforcement 

1. Court 
2. Receiving school   
    district 
3. CCMA 
4. Parent or      

placement   
    resource 
 

 
 
B. To ensure the educational success of the student, the community case 

manager shall contact the principal of the receiving school within 3 
working days of the release of the juvenile offender to review his/her case. 

 
VII. Conditional Release Notifications 
 

A. The CCMA is responsible for developing the Conditional Release Plan in 
collaboration with the JCF staff and for the administration and supervision 
of the juvenile  offender  on  conditional  release.  Consistent   with  the  
Juvenile Justice Reform Act, policies, procedures, and practices are to be 
“community based to the extent possible and family centered when 
appropriate.” 

 
B. When managing a juvenile offender on conditional release, the CCMA 

will function within its established policies, procedures, JJA grant 
conditions, standards, and consistent with the provisions of the conditional 
release.  The primary goal is to assist the juvenile offender in transitioning 
to behavior patterns that will allow him/her to live more productively and 
responsibly in the community. 

 
C. The CCMA will use community resources and graduated sanctions 

options, to respond to conditional release noncompliance that could lead 
ultimately to Conditional Release revocation. 

 
D. If the juvenile offender commits a technical violation (not attending 

school, failure to report, etc.), the CCMA shall explore all community 
options and graduated sanctions alternatives before considering filing a 
petition requesting the court to revoke the conditional release status and 
order a return to a JCF. 
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E. If conditional release noncompliance involves illegal activities (a new 

offense), the CCMA should consult with the county/district attorney and 
jointly explore community options or revocation. 

 
F. When all community options and graduated sanction alternatives have 

been explored and/or exhausted, then pursuing revocation is appropriate. 
 
VIII. Discharge From Conditional Release 
 

A. The JCF will monitor the case of each juvenile offender released from the 
JCF.  When the offender is within one month of the release date, the JCF 
case manager shall notify the CCMA to remind them of pending release 
procedures and to determine whether a motion to revoke, modify, or 
extend conditional release has been or will be filed. 

 
B. If a motion to revoke has been filed, or revocation is in process, the 

CCMA shall notify the JCF and send applicable journal 
entries/documents.  The CCMA shall provide the JCF information about 
the status of the case and work with the JCF to determine the next course 
of action. 

 
C. If conditional release is revoked, modified or extended, the CCMA shall 

notify the JCF and appropriate record changes or preparations for receipt 
of the juvenile offender shall be made. 

 
D. If conditional release is not revoked, the JCF shall discharge the juvenile 

offender from conditional release effective the original conditional release 
date or immediately upon receipt of a court order indicating that offender 
is not revoked, whichever is later.  The format of the notice of discharge is 
attached. 

 
ACTION: 
 
This policy takes effect immediately upon approval.  This policy does not supersede any 
existing JJA policy. 
 
 

 
 
Albert Murray, Commissioner        
 
ATTACHMENTS: 
Release Review 
Notice of Release 
Notice of Discharge 
Conditional Release Contract 



 

                                                                                                      
STATE OF KANSAS                                     

JUVENILE JUSTICE AUTHORITY 
JUVENILE CORRECTIONAL FACILITY 

  
RELEASE REVIEW 

DATE: 
ID #: 
JO’s NAME: 
DOB: 
SSN: 
COUNTY OF COMMITMENT:  
COMMITTING CASE#(s): 
 
To:   Deputy Commissioner of Operations 
 
This constitutes notice of pending release for above named Juvenile Offender from the Juvenile 
Correctional Facility. 
 
Matrix Classification:   
 
Journal Entry Sentence:           Months          Days     
     
Detention/Jail Credits: 
 
Sentence Begins Date: 
 
Pronounced Release Date:  
 
Earliest Possible Release Date:   
 
Proposed Date of Release:                                         
 
Number of Days Served at the JCF:                 Days 
 
Good-Time Days Approved:                 Days 
 
Placement Plan   
 
 

                                 
__________________________   ______________________________________ 
Superintendent      Juvenile Correctional Facility Case Manager 
 
______________________________________________________________________________________  

 
JJA Central Office Response 

Response Due Within 10 Working Days 
 
From:  __________________________________________________________ Date_________________ 
 
Proposed Action Is: _______Approved ________Disapproved 
 
Reason Not Approved: __________________________________________________________________ 
 
Further Information is Needed:___________________________________________________________ 

 
JJA-04-703-0063 

Rev.  03/25/02 
 

 



 

STATE OF KANSAS 
JUVENILE JUSTICE AUTHORITY 

___________________________ JUVENILE CORRECTIONAL FACILITY 

  
NOTICE OF RELEASE 

 
DATE: 
ID #: 
JO’s NAME: 
ADMIT DATE: 
DOB: 
SSN: 
COUNTY OF COMMITMENT:  
COMMITTING CASE#(s): 
 
Honorable _________________________, __________________________ County District Court 
 
This constitutes notice of release planning for above named Juvenile Offender from the Juvenile 
Correctional Facility.  The type of notice is indicated below. 
 
__ 20 day notification of Pre-matrix                                       Pursuant to K.S.A. 38-1675(a) 
     Direct Discharge 
 
__45 day notification of Pre-matrix Release Pursuant to K.S.A. 38-1673(f), 38-1675(b), 

and 38-1676(a) as amended by 2000 
Session Laws of Kansas, Chapter 150, § 
28  

 
__ 20-day notification of Conditional Release                        Pursuant to K.S.A. 38-1673 as                                                       
                                                                                      amended by 2000 Session Laws of                                     
                                                                                 Kansas Chapter 150, § 26 

          
Time served at juvenile correctional facility: _____ Days 
Detention/Jail credit:    _____ Days 
Good time earned:    _____ Days 
Anticipated date of release:          
 
Release Planning  (includes family, school, etc.) 
 

                                 
__________________________  ______________________________________ 
  Superintendent    Juvenile Correctional Facility Case Manager 
 
Distributions: 

 
45-day notice 

 

20-day off-grid 
nondrug severity level 1-5 

drug severity level 1-3 felonies 

 
All other 20-day notices 

Community Case Management 
Agency 

Community Case Management 
Agency 

Community Case Management Agency 

Parent/Guardian/Aftercare 
Placement 

Parent/Guardian/Aftercare 
Placement 

Parent/Guardian/Aftercare Placement 

Receiving School District Receiving School District Receiving School District 
County/District Attorney County/District Attorney  

Law Enforcement   
  

JJA-04-703-0044 
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(JUVENILE CORRECTIONAL FACILITY LETTERHEAD) 
 
 
 NOTICE OF DISCHARGE 
 
 
 
Juvenile Offender’s Name:  _______________________ 

Case No(s).______________ 
District Court of Commitment: ____________________ 

 
 
This serves as a notice that the above named offender who was committed to a juvenile 
correctional facility from your County is discharged, effective on the date indicated 
below, having completed his/her term of incarceration and conditional release. 
  
Effective:  ______________  
                        (Date)       
 
 

 
Superintendent  (Date) 

 
 
Distribution: 
 
Court of commitment & Court of residence 
Community Case Manager 
Offender 
Parent 
SRS Area office in county of family residence 
File 
   
  
 
 
 
 
 
 
 
 
 
 

JJA-4-703-0042 
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State Of Kansas                                                            
Juvenile Justice Authority                       

CONDITIONAL RELEASE CONTRACT  
Releasing Facility:     
Address:    
Telephone #:   
FAX #:    
 
I. IDENTIFICATION DATA 
 
 Name:          DOB:   
             Court Case No.:                             
 Address:        Phone:  
 Family member who resides at this address:  
      
 Date of Admission:                      
 County of Release: 
 County of Commitment:  
 
 JCF Contact Person:  
  
 Supervising Community Agency: 
 Address:  
    
 Phone:  
 FAX:  
 Director:  
 Assigned CCMA/ISO Worker:  
 
II. TERMS OF CONDITIONAL RELEASE 
 
 A.  Minimum Term:     RELEASE DATE:  ______              

B. Maximum Term:  
C.  Conditional release expires, resulting in a discharge from custody, pursuant to K. S. A. 38-

1675, effective            unless a motion to revoke is filed, pursuant to K. S. A. 38-
1674, on or before this date." 

 D. Amount of Restitution Still Owed:   (IF APPLICABLE) 
     1. County:   
     2. Case #:       
 
III. CONDITIONS OF RELEASE 
 
 A. Education, Work and/or Training: If I am under the age of 18 or have not attained a GED, I 

will attend school in compliance with the compulsory school attendance laws, or participate 
in an approved educational or vocational/job training program.  Otherwise, I will actively 
seek, obtain and maintain approved employment.  

 
 B. Legal:  I will obey all federal, state, county, and local laws, resolutions and ordinances. 
 
 C. Case Plan: I will comply with all conditions listed in my Case Plan.  
 
 D. Supervising Agency: I will comply with all program guidelines as set forth by the                

Community Corrections.  I will report as directed, attend and actively participate in all 
services and activities as required. 

 
E. Reporting Requirements: I will contact my ISO/Case Manager within 48 hours, excluding 

weekends/holidays.  
 
 
    

JJA -04-703-0047 
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IV. EXTENSION, REVOCATION, AND/OR MODIFICATION OF RELEASE CONDITIONS 
 
 Any violation of the Conditional Release Contract is a violation of State Law (K.S.A. 38-1674) and 

may result in court action to extend the terms of your Release Contract and/or to modify the 
conditions of your Conditional Release Contract, or to return you to the Juvenile Correctional Facility.   

  
 
V. CONDITIONAL RELEASE PLAN 
 
 This plan provides the additional conditions of your release.  You are expected to comply with each 

condition as specified.  Any change must be written and approved by your assigned CCMA/ISO 
worker.  Your assigned CCMA worker will monitor your compliance with these expectations. 

 
 
VI. CERTIFICATE OF UNDERSTANDING & APPROVAL OF RELEASE PLAN: 
 
 I understand that I am responsible for compliance with my Conditional Release Contract and Case 

Plan. 
 
 
 
 
 
                                                                                ________________________________                                                      
 Juvenile Offender's Signature     Date       JCF Case Manager             Date  
 
 
                                                                               
 JCF Superintendent       Date        
 
 
             ___________________________________                                                                                
 Parent/Guardian                      Date    
  
 
 

Distribution:  Juvenile Offender, Parent/Guardian, CCMA/ISO, Juvenile Correctional Facility, Court, Placement  
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▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
 
SUBJECT: 

 IMPP NUMBER: 

 FACILITY ORDER NUMBER: 

 KJCC-EAST  KJCC-WEST  LJCF 

TITLE: 

EFFECTIVE DATE: 
 
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
 
I have received one (1) electronic copy of the IMPP or Facility Order as titled above.  I acknowledge that 
I have read and have had the opportunity to ask questions about the policy or Facility Order.  I further 
acknowledge that I understand and agree to comply with the policy or Facility Order. 
 
 
_________________________________________  
SIGNATURE (Typing name signifies your signature.) 
 
 
_________________________________________ 
DATE 

EMPLOYEE STATEMENT OF 
RECEIPT AND ACKNOWLEDGMENT 

OF IMPP OR FACILITY ORDER 
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