NEW EMPLOYEE ORIENTATION CHECKLIST

* The new employee should initial and date each item upon completion.

New
Employee
Initials

Date
Reviewed

Discussed overview of child welfare and juvenile justice systems and processes.

Reviewed the statutes and regulations pertaining to Juvenile Offender and Child In Need
of Care (CINC) Code.

Reviewed information/manual on Community Agency Supervision Information
Management Systems (CASIMS).

Reviewed personnel and Community Supervision Agency policies and procedures,
including Sexual Harassment.

Reviewed Community Supervision Agency Facility Onsite Youth Contact Guidelines.

Discussed courtroom protocol.

Discussed confidentiality of juvenile records.

Discussed issues regarding the staff work place, field safety and security.

Discussed signs, symptoms and recognition of child abuse.

Discussed signs, symptoms and recognition of suicide.

Discussed conflict resolution, universal precautions and evidence-based approaches.

Reviewed the guidelines for mandatory reporting.

Discussed and reviewed available community resources.

Examined the opportunity of job shadowing.

By signing below, I acknowledge that | have completed the orientation process, received a copy of the necessary
forms, policies & procedures and understand the information I initialed in the checklist above.

Employee Signature Date

Supervisor Signature Date
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