
 
 

 

 
 Department of Corrections        

Policy Memorandum1 
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
 

Policy Issuance #: 20-05-003  Is STAFF READ ONLY X Is for Both Staff and Offenders 
 
Effective Date:  Upon Issuance Expiration Date2 (required):  Upon Reissuance of IMPP 

 
 Addresses subject matter for which an IMPP will be forthcoming and assigned to Chapter ___ of 

the IMPP manual. 
 

X 
Amends or modifies existing IMPP #04-109A FISCAL: Earnings Disbursement for Offenders 
Engaged in Work Release Employment 

 

 Elaborates on the contents of IMPP # 

▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 

This policy memo provides temporary modification of the percent of income for work release 
offenders at Wichita Work Release, Hutchinson Correctional Facility Work Release, and Topeka 
Correctional Facility Work Release during the COVID19 pandemic period. 
 
Therefore, from each facility’s effective date listed below through July 1, 2020, or until the 
statewide State of Disaster Emergency proclaimed on March 12, 2020, related to COVID19 
expires, whichever is earlier, the amount of room and board taken from any employment wages, 
including regular pay, COVID19 bonus or payment, or otherwise, may be reduced to 0% for those 
work release program participants whose employment was interrupted for reasons related to 
COVID19, in the discretion of the Secretary or designee, as determined to be applicable case by 
case. All other provisions of 04-109A remain in full effect. 
 

Effective Dates by Facility  
 

TCF - April 3, 2020  
HCF - April 7, 2020  
WWRF - April 12, 2020 
 

           05/04/2020  
Secretary of Corrections       Date 

                                                           
1Note: To keep your IMPP Manual current, please place this Policy Memorandum in your manual at the appropriate location.  If the memorandum 

addresses subject matter for which an IMPP will be forthcoming, place this issuance before the first IMPP in the Chapter indicated.  If the 
memorandum addresses an existing IMPP, the issuance should be placed in front of the existing policy.  If this memorandum is for both staff and 
offenders, it shall be immediately posted. 

2Unless another Policy Memorandum or IMPP on this subject is issued, the requirements contained herein have no force and effect after the 

indicated expiration date.  
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Policy Issuance #:  19-10-001  Is STAFF READ ONLY X Is for Both Staff and Offenders 
 
Effective Date:  Upon Issuance Expiration Date2 (required): Upon Reissuance of IMPP 

 

 
Addresses subject matter for which an IMPP will be forthcoming and assigned to Chapter ___ of 
the IMPP manual. 

 

X Amends or modifies existing IMPP #04-109A FISCAL: Earnings Disbursements for Offenders Engaged 
in Work Employment 

 

 Elaborates on the contents of IMPP # 

▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
 
This Policy Memorandum is being issued to revise Attachment D - Private Prison or Non-Prison Work Release 
Programs, and Traditional Work Release Consent of Employment, that been revised throughout. 
 
 
 
 
 
 
 
 
 
 
 
 

                                         10/04/19        
                    Secretary of Corrections                  Date 
 
 

 

 
1Note: To keep your IMPP Manual current, please place this Policy Memorandum in your manual at the appropriate location.  If the memorandum 
addresses subject matter for which an IMPP will be forthcoming, place this issuance before the first IMPP in the Chapter indicated.  If the 
memorandum addresses an existing IMPP, the issuance should be placed in front of the existing policy.  If this memorandum is for both staff and 
offenders, it shall be immediately posted. 

2Unless another Policy Memorandum or IMPP on this subject is issued, the requirements contained herein have no force and effect after the 
indicated expiration date. 
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 Attachment D, Page 1 of 3, IMPP 04-109A with Policy Memo #19-10-001 
Effective Upon Issuance  

 
 

KANSAS DEPARTMENT OF CORRECTIONS 
 

PRIVATE PRISON OR NON-PRISON WORK RELEASE PROGRAMS, AND TRADITIONAL WORK RELEASE 
CONSENT OF EMPLOYMENT 

 
 
I, ________________________________________________________________________ , have volunteered for employment 
  (Offender Name)   (KDOC Number) 
 
 
with __________________________________________________________________________.  I understand and agree that  

(Company Name) 
 
the following deductions shall be made from the wages earned from my employment.  I understand that allowable deductions for 
PIECP certified private industry work release programs may not exceed 80% of gross wages.  
 

1. Employer Deductions Gross Wage Deductions 
 

a. Federal Income Tax 
b. State Income Tax 
c. Social Security Tax 
d. Room and Board Miscellaneous deductions  

 
(1) A deduction of twenty-five percent (25%) of gross pay per pay period (including work, holiday, 

sick, vacation, etc.) shall be withheld from offender earnings for room and board. 
 

e. Victims Compensation/Court Order Restitution for Offenders Employed in Private Prison Based or 
Non-Prison Based Work Release Programs. 

 
(1) No less than five percent (5%) of gross wages earned by an offender employed in private 

non-prison based or prison-based work release programs shall be deducted for the purpose 
of victims compensation.  The amount deducted may be paid to the district court pursuant to 
an order for restitution or to the Crime Victims Compensation Board or the DOC Victim 
Assistance Fund or a combination thereof, so long as the total is not less than five percent 
(5%) of the offender’s gross wages. 

 
  f. Court Ordered Child Support 
 

2. Correctional Facility Deductions 
 

a. Incidental Expenses 
 

(1) The offender shall be allowed to retain a stipulated amount deemed necessary by the warden 
for incidental expenses as defined in IMPP 04-109A.  In no case, shall this amount exceed 
$35 per week.  Bus cards, cab or privately owned vehicle expense for offenders employed 
under the provision of a work release program are excluded from the incidental expense 
limit.  Incidental expenses are not authorized as an allowable deduction from gross wages 
for offenders working within private PIECP programs. 

  
b. Room and Board 

 
(1) A deduction of twenty-five percent (25%) of gross pay per pay period (including work, holiday, 

sick, vacation, etc.) shall be withheld from offender earnings for room and board. 
 

b.c. Transportation Charge 
 

(1) If facility staff provides transportation to and from work, funds shall be withheld to defray the 
cost of such transportation at a rate equivalent to the private car mileage rate established by 
the Kansas Secretary of Administration, or at a rate otherwise approved by the Deputy 
Secretary of facility Management, but not exceeding the private car mileage rate.  
Transportation expenses are not authorized as an allowable deduction from gross wages for 
offenders working within private PIECP programs. 
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c. d. Dependent Support 

 
(1) If dependents are receiving public assistance, twenty-five percent (25%) of the remaining 

salary shall be forwarded to Kansas Payment Center as per specifications provided by the 
Department for Children and Families or other states' jurisdictions.   

 
(2)  For obligations that relate to the care and support of the offender’s immediate family and 

which have been reduced to judgment, twenty-five percent (25%) of the remaining salary 
shall be forwarded to the court ordering the support. 

 
d.e. After deduction of the above amounts, payment of costs assessed to the offender pursuant to the 

code of civil procedure. 
 

(1) Payment of federal filing fees assessed by the courts pursuant to the 28 U.S.C. § 1915. 
 
(2) Payment of state filing/docket fees assessed under K.S.A. 60-2001. 

 
(3) Offenders owing other court costs associated with a civil procedure shall have two percent 

(2%) of their remaining salary remitted to the court.   
 

i) Attorney fees are not included in court costs, unless there is a statute involved in 
the proceedings that clearly authorizes such. 

 
f. Victims Compensation/Court Ordered Restitution for Offenders Employed in Private Prison Based or 

Non-Prison Based Work Release Programs. 
 

(1) No less than five percent (5%) of gross wages earned by an offender employed in private 
non-prison based or prison based work release programs shall be deducted for the purpose 
of victims compensation.  The amount deducted may be paid to the district court pursuant to 
an order for restitution or to the Crime Victims Compensation Board or the DOC Victim 
Assistance Fund or a combination thereof, so long as the total is not less than five percent 
(5%) of the offender’s gross wages. 

 
e.g. Court Ordered Restitution for Offenders Employed in Traditional Work Release 

 
(1) A deduction of at least five percent (5%) of gross wages shall be withheld and paid to the 

clerk of the district court in which the crime occurred, pursuant to an order of restitution from 
the court, regardless of whether restitution is immediately payable.  Offenders in traditional 
work release do not pay five percent (5%) of their gross wages to the Crime Victims 
Compensation Board. 

 
f.h. Accounts of offenders whose restitution debt are turned over to collection agents per K.S.A. 75-719 

shall be debited for the applicable collection fee, which shall be submitted together with the restitution 
payment to the collection agency.  The contract between the Judicial Branch and the contracting agent 
determines the amount of the collection fee. 

  
g.i. Offenders owing criminal court costs, fines and fees including attorney fee reimbursements to county 

of conviction or Board of Indigent Defense Services as provided in the journal entry of conviction shall 
have two percent (2%) of their remaining salary remitted to the court. 

 
h.j. Mandatory Savings 

 
(1) After the deductions noted above have been made, ten percent (10%) of the offender’s 

remaining salary shall be deposited in a savings account for disbursement to the offender 
only upon his/her release from custody. 

 
3. Net Salary 

 
a. Monies remaining after the above deductions may be expended at the offender’s discretion subject to 

the applicable procedures established by the Department and the warden. 
 
Payment made for court costs and court ordered restitution, may be applied differently by the court than reflected on the 
Department of Corrections records.  It is my responsibility to inquire with the courts on the amount collected for court 
ordered restitution, court costs, fines, fees, and civil procedure costs and how my payments were allocated by the 
courts.  My signature below signifies my understanding of the required payroll deductions and my voluntary employment with 
this private company/industry. 
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________________________________________________________  _____________________________ 

(Offender Signature and KDOC Number)  (Date) 
 
 
________________________________________________________   _____________________________ 

(Witness)  (Date) 
 
 
 






















